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New Culvert Installation 
 
When a new private driveway entrance is proposed off a Municipal right of way, the 
proponent/property owner shall complete the “Application for a Driveway from a Township Road 
and/or Installation of a Culvert” application form (Schedule A) and will arrange to meet the Township 
of the North Shore’s Public Works Manager to arrange a site inspection.  Failing this, the proposed 
new entrance will be marked for inspection purposes, before construction starts.  The purpose of the 
inspection is to ensure that the proposed entrance will not interfere with any existing ditch drainage 
or create any site line hazards to either the private user or members of the public. 
 
The minimum diameter of culvert used within the Township is 635mm (24”) by 6 m long.  The Public 
Works Manager will arrange an inspection and may make a recommendation to the 
proponent/property owner that a larger size be utilized (due to ditch flows in the area, spring run offs, 
etc).  This recommendation must be followed by the proponent before any culvert installation will be 
permitted.   
If the Township is not consulted prior to a culvert installation and an improper sized culvert is utilized, 
the property owner will be notified in writing as to the corrective measures to be taken.  These 
measures will be undertaken within thirty (30) days upon receipt of the letter.  If these measures are 
not taken after the thirty-day period, the Township will undertake the work at the property owner’s 
expense. 
 
For the initial installation, the property owner will make their own arrangements for the labour and 
material for the proposed work.  Failing that, the property owner may arrange for the Township to 
supply and install the culvert, and these charges will be billed to the property owner. 
 
When the installation of the culvert is complete, the Public Works Manager will arrange a final 
inspection to ensure that an adequate coverage of aggregate was utilized, and that the culvert is of 
good quality.  The Public Works Manager will notify the proponent/property owner, either in writing or 
verbally the findings, including any defects in the culvert or installation process that may absolve the 
Township from incurring future repairs/replacement costs. 
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Failure to follow the correct procedures and recommendations for culvert installation will result in one 
(1) letter of warning mailed to the property owner advising them of the infractions and the measures 
needed to rectify the situation.  A thirty (30) day period (from the date of issuance of the warning 
letter) will be given to rectify the non-compliance, and failing this, the Township may cause the 
culvert to either be repaired or removed. 
 
For the initial installation of a culvert being installed off a Municipal right of way, the proponent is 
responsible for all associated costs with this installation.  This includes the cost of the culvert, 
aggregate for backfilling of the culvert and labour/machinery costs for all aspects of the installation.  
Any subsequent work related to the repairing of the culvert will be borne by the Township.  If it is 
determined that the repairs are a result of inadequate coverage of aggregate over the culvert, the 
Township is not responsible for repairs.  Likewise, if it is determined that a culvert of inferior quality 
was utilized (i.e. rusted) during construction, the Township will not be held liable for repairs. 
 
If a driveway access is installed without the culvert and it is determined that one is required, the 
property owner will be notified in writing as to the culvert recommendation.  The property owner will 
then have a thirty-day (30) period to follow through on these recommendations.  The 
recommendations for culvert installation will be based on the need for water drainage through 
Township ditches.  As well, public safety in regard to water eroding the road or spilling onto the 
roadway and creating a hazard or creating a stagnant water breeding ground for mosquitoes, etc., 
will also be a factor in these considerations. 
 
 
Replacement of Culverts 
 
After the property owner has put the initial culvert in place, subsequent maintenance and repairs 
becomes the responsibility of the Township, including the hiring of any equipment needed to 
facilitate the work.  The decision on the replacing of a culvert will be the responsibility of the 
Township.  Unless deemed an emergency replacement, any culvert replacement will be deferred 
until it has been passed under the budgetary process. If a replacement culvert is needed, the 
proponent/property owner shall complete the “Application for a Driveway from a Township Road 
and/or Installation of a Culvert” application form (Schedule A). 
 
This responsibility will include the removal of the existing culvert (if repairs are not feasible) with a 
new one of equal or greater diameter, as determined by the Township.  The culvert will be replaced 
with one that is 6 m in length.  The type to be utilized (CSP, concrete or plastic) will be left to the 
Township’s discretion.  If the property owner desires a culvert longer than the standard 6 m length, 
he/she may purchase one through the Township and will bear the financial responsibility for the 
purchase of the extra length of culvert, as well as the cost for the extra aggregate that will be 
required. 
 
The Township will also be responsible for supplying the correct amount of ‘A’ aggregate to place 
over the new culvert and restore the entrance way to as near to the previous condition as possible.  
The aggregate will come from whatever supplier the Township awards the work to. 
 
This work will also include restoration of the excavated area. 
 
The Township will not be responsible for any retaining walls constructed on the culvert ends by the 
property owner.  Retaining wall refers to but is not limited to any timber, wood, concrete, block/brick 
or stone used as a means to maximize the full length of the culvert.  The property owner may 
reinstall any retaining walls at his/her own expense. 
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Public Road Reconstruction Around or Through Private Entrance Ways 
 
If the Township determines that a road’s height must be raised for any reason, the Township will be 
responsible for the supplying and grading of any extra gravel to the private entrance where the two 
meet, on any work greater than 2” in height.  This will ensure unencumbered access by the property 
owner so that the finished grade will not be detrimental to the road.  The responsibility borne by the 
Township will be for a width of up to 4’ and will be measured from the edge of the surface treatment 
or, in the case of an aggregate road, from the shoulder edge out towards the private entrance way.  
Any amounts wider than this will be at the discretion of the Township. 
 
For any roads that are required to be lowered in height, the Township will be responsible for the 
removal of any excess aggregate that may be required.  This will help ensure an unencumbered 
access to the road/private entrance by either the property owner or public at large.  The area where 
the aggregate is removed will be left in a graded condition as close to the original condition as 
possible. 
 
 
 


